QVENCE

1 These words and phrases often appear

on official documents. Use a dictionary
to suggest words you might use iristead.

forename occupation institution
marital status duplicate applicant
current maiden name nationality
block letters

2 Design an application form for joining a
club you know; using your own WOrds.
What information do you need? Now' use
the official words and phrases Wthh
form is better and why? . -

3 Official documents are often wrltten in
the second person - you. EXplam why' -
these documents do not use the first
person — 1, or the third person —
he/she/they.

4 a) Rewrite your school rules using
personal pronouns, e.g. you, we,
I, and remove any official-sounding -
words or phrases.
b) What differences do you notice?
Should rules be written in an
official or unofficial way?




